Course details

Coursetitle
West Sussex Multiply: Beginners Excel, Using Spreadsheets

Course code
Q00019817

Course date

Start: 08/01/25
End: 05/02/25

Number of classes
5 sessions

Timetable

Wed 8th Jan, 12:45 to 14:45
Wed 15th Jan, 12:45 to 14:45
Wed 22nd Jan, 12:45 to 14:45
Wed 29th Jan, 12:45 to 14:45
Wed 5th Feb, 12:45 to 14:45

Tutor

Gabriella Russo

Fee:

Free

How you'll learn

You'll join asmall group of fellow learners for classes at the venue indicated. Some materials may be provided
inour virtual learning environment.

Got it!
In venue



Venue

Littlehampton Jobcentre (L ittlehampton)
33 Church Street

Littlehampton

BN17 5ER

Course overview

West Sussex Multiply Course; Did you know you can use spreadsheets to make hundreds of everyday tasks
easier? You can use them to efficiently keep track of job applications, birthday lists, inventories of collectible
items, or anything else. Never opened a spreadsheet in your life? Don’t worry. Thisis an Excel course for
beginners, and we'll cover all the basics. This beginner’s Excel course aims to teach you computer skills for
everyday life.

Course description

This West Sussex Multiply Excel course for beginners will ease you into the wonderful world of spreadsheets.
Learn digital skillsto use basic formulae and auto-functions in spreadsheets. Thiswill help you do calculations
automatically instead of wasting time adding things up manually. Create charts and apply filtersto find the
information you need. Thisis useful for creating budgets or knowing how much money you spend on certain
items,

When you compl ete this course, you can go on to study higher-level Excel courses. The next step in this seriesis
the Excel and Spreadsheet Improver course.

If your needs are professional, you can aso study for an accredited Essential Digital Skills qualification.

If you' re not sure which course isright for you, your tutor can help you decide which options fit your
preferences.

You'll need access to the internet to take this course as your tutor will upload useful materials to Canvas, the
WEA'’s digital learning platform. You'll also need a digital device such as alaptop, tablet, or phone.

Your learning is our priority. The WEA is an adult education provider and we pride ourselves on our ability to
create afriendly classroom atmosphere, in person and online!

Y our tutor will support you through your learning journey, every step of the way.

Most of our courses are free for most of our learners. Please note that you need to get to the end of the enrolment
process to see the discounts.



What financial support isavailable?

We don't want anything to stand in your way when it comesto bringing Adult learning within reach so if
you need anything to support you to achieve your goals then speak to one of our education experts during
your enrolment journey. Most of our courses are government funded but if you don't qualify or need.

What other support isavailable?

All of our digital content, teaching and learning activities and assessments are designed to be accessible so
if you need any additional support you can discuss this with the education experts during your enrolment
journey and we will do al we can to make sure you have optimal access.
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